Create Desktop Shortcut to Outlook Classic.
Avoid using Outlook (NEW)

Search for Outlook, you should see two Outlook options, New and Classic

Right Click on Outlook (classic)

!

Best match

gy 2utiock inew) ; Outlook (classic)
App
App
Apps Jy See more information (Right arrow)
() open
I G ( ) % £® Run as administrator
Search the web [ Open file location
Q. oiut - See more search results > 57 Pin to Start

E§> Pin to taskbarj
owe YouTube >

== Q Search f@ L : e a m G

Unpin the NEW Outlook by Right clicking on the Icon and select “Unpin”
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And It Should Look Like This Afterwards

Try the new Cutlook
' New Group |:Search People | IJ':I ek oo — @
a8 - - (=] I I T S A a‘ Sl= —I:D]
Newer Version

Qutlook Q) Search

E-I — Home View Help

- ? Help Q Tips & Support & Feedback | @ Go to classic Outlook

5. ~ Favorites Inbox %

If you need assistance, please submit a DAS Ticket




